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My First Resume – 
Handout 1

GRADE 8 LESSON 1

  RESUME (optional)
Name __________________________________________

Address: ________________________________________

City: ___________________________ State ________ Zip ____________

Telephone Number: _____________________________

Position Sought: ____________________________________________________

Abilities and Talents:

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Achievements and Awards:

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

_____________________________________________________________________

Work Experience:

From: ___________________ To: ______________________ 

Employer Name: __________________________________

Job Title: _________________________________________

Employer Telephone Number: _____________________

From: ___________________ To: ______________________ 

Employer Name: __________________________________

Job Title: __________________________________________

Employer Telephone Number: _____________________

Education:

Current School: ___________________________________

Address: _________________________________________

City: _________________ State _________ Zip _________

Prior School: _____________________________________

Address: _________________________________________

City: _________________ State _________ Zip _________
 (Resume format adapted from the online “My First Resume” by CareerKids.com)
Author: Kelly Mordecki (Kanawha County Schools)


