WVABE Individual Professional Development Record

SPOKES Personnel and Hit the Ground Running (HTGR) Instructors

	Core Sessions (3 hours required annually for HTGR; 6 hours for SPOKES personnel)*
	Required for:
	Hours
	Date Complete

	AEMIS-4U: Data Collection for the Adult Education Management Information System
	SPOKES, CDC
	3 hours
	

	INTAKE: Orientation and Intake Process
	SPOKES
	3 hours
	

	INTAKE&ACT: Required Independent Follow-up Core Activity for INTAKE
	
	varies
	

	TABE: Introduction to the Tests of Adult Basic Education
	SPOKES, HTGR, CDC
	3 hours
	

	WKEYS: Overview of the WorkKeys® Assessment and Software Preparation Programs
	SPOKES, HTGR, CDC
	3 hours
	

	WORK-CERT: Ready to Work Certification Training
	SPOKES, HTGR, CDC
	3 hours
	

	WORK-CERT&ACT: Required Independent Follow-up Core Activity for WORK-CERT
	
	varies
	

	PLAN: Planning for Instruction
	SPOKES
	3 hours
	

	PLAN&ACT: Required Independent Follow-up Core Activity for PLAN
	
	varies
	

	NRS-4SPOKES: NRS Goals, Achievements, and Core Measures
	SPOKES, CDC
	3 hours
	

	SLN: Introduction to Learning Disabilities and Other Special Learning Needs
	SPOKES, CDC
	6 hours
	

	CSI: Classroom Strategies for Instruction 
	SPOKES, CDC, HTGR
	3 hours
	

	CSI&ACT: Required Independent Follow-up Core Activity for CSI
	
	3 hours
	

	GRASP: Guide for Retention and Student Persistence
	SPOKES, CDC
	6 hours
	

	GRASP&ACT: Required Independent Follow-up Core Activity for GRASP
	
	varies
	

	READ 1: Alphabetics—Phonemic Awareness and Phonics Instruction
	Selected SPOKES
	3 hours
	

	READ1&ACT: Required Independent Follow-up Core Activity for READ 1
	
	varies
	

	READ 2: Vocabulary Development and Fluency
	Selected SPOKES
	3 hours
	

	READ2&ACT: Required Independent Follow-up Core Activity for READ 2
	
	varies
	

	READ-ALT: Literacy WV Basic Tutor Training alternative (optional—may replace READ 1 & 2)
	Selected SPOKES
	12 hours
	

	READ 3: Reading Comprehension Strategy Instruction
	SPOKES, CDC, HTGR
	3 hours
	

	READ3&ACT: Required Independent Follow-up Core Activity for READ 3
	
	varies
	

	OPT-WIZ: OPT Intake Procedures and the GED® Wizard
	Selected SPOKES
	3 hours
	

	GED-RW: Instructional Strategies and Materials for the GED Reading and Writing Tests
	Selected SPOKES
	3 hours
	

	GED-MSS: Instructional Strategies and Materials for the GED Math, Science, and Social Studies Tests
	Selected SPOKES
	3 hours
	


*Substitutes may attend 3 hours of anything (Core or Electives).

	Technology Sessions
New course required every 3 years after all other core is complete.
	Hours
	Date Complete

	TECH 20_____
	
	

	TECH 20_____
	
	

	TECH 100
	
	

	TECH 200
	
	

	TECH-ALT
	
	

	Elective Sessions
	
	

	AEMIS User
	
	

	PLATO
	
	

	Learning to Achieve
	
	

	Distance Education Certification
	
	

	WVAEA Conference 20_____
	
	

	Regional Fall Kick-off
	
	

	Ruby Payne
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


