Core In-service Session Descriptions (in alphabetical order)
AEMIS-4U: Data Collection for the Adult Education Management Information System (Formerly MGMT 100) 

This three-hour core session will explain the collection procedures for the ABE 400 A/B Student Profile (i.e. student demographics, goals, assessment, achievements, and attendance data) and the importance of collecting accurate data for West Virginia’s Adult Education Management Information System (AEMIS). 

BEST-LIT: Introduction to the Basic English Skills Test-Literacy (Formerly ASMT 101-B) 

This three-hour core session will introduce the BEST Literacy assessment instrument and address test administration and scoring; preparation of students for the assessment process; NRS procedures for pre- and post-assessment; and placing students into appropriate instructional materials based on results.

BEST-PLUS: Introduction to the BEST Plus Oral Proficiency Test (Formerly ASMT 101-BP)

This all day (six-hour) core session will introduce the BEST Plus assessment instrument and address test administration and scoring; preparation of students for the assessment process; NRS procedures for pre- and post-assessment; and placing students into appropriate instructional materials based on results.

CASAS: Introduction to the Comprehensive Adult Student Assessment System (Formerly ASMT 101-C) 

This three-hour core session will introduce CASAS assessment instruments and address test administration and scoring; preparation of students for the assessment process; NRS procedures for pre- and post-assessment; accommodating students with disabilities; and placing students into appropriate instructional materials based on results. Completion of this training allows you to order CASAS assessment materials.

CASAS-IT: Online Self-Paced CASAS Implementation Training Core Alternative 

This three-hour online training developed by the publisher provides a basic understanding of the Comprehensive Adult Student Assessment System (CASAS), and how to determine class and student needs based on CASAS test scores and reports. Participants learn to administer CASAS tests, interpret test results, and use curriculum support materials. To receive core credit, participants submit a certificate of completion and the Request for WVABE Professional Development Credit (Section 11 Appendix) or use the online form: https://wvabepd.wufoo.com/forms/request-for-wvabe-pd-credit/.
In order to register for the online course, go to www.casas.org and click on Create an Account to create a Username and Password, then find the link to Register for CASAS training, workshops, and networking meetings and then click on Register Now. Search for the heading Implementation, look for the one titled CASAS Initial Implementation Training, and then click on the Learn more and Enroll. Once you register, you will have only 30 days to complete this session.
CITZ: Preparing Students for the Citizenship and Naturalization Process (Formerly CITZ 100) 

This three-hour core session will familiarize instructors with the process for attaining US Citizenship and offer practical activities to help adults prepare to pass the citizenship test. In addition, instructors will learn how to integrate civics information into multi-level ESL classes so that essential ESL objectives are addressed.

CIVICS: English Literacy and Civics Instruction (Formerly ELCIVICS)


This three-hour core session focuses on delivering instruction that meets the requirements of federal EL/Civics funding. Participants in the training will distinguish between EL/Civics and regular ESL instruction; and examine curricula and materials used to deliver EL/Civics instruction.

CSI: Classroom Strategies for Instruction (Formerly WORK 201)

In this three-hour core session, participants will be introduced to invaluable tools and techniques to help them make learning active. They will discover how the brain learns and how to design and deliver effective training/teaching to increase learner retention. 
CSI&ACT: Required Independent Follow-up Core Activity for CSI
As a required follow-up to CSI, participants will act on what they learned in the face-to-face session to earn additional core credit. Participants will be required to complete an “action plan,” using a template, for instruction they plan to deliver in their respective classrooms monitor and evaluate the results of the plan, post this information online to the WVABE Wiki, and submit a request for credit.

ESL-PLAN: Planning Lessons for Adult ESL Classes (Formerly ESL 100)

This three-hour core session will focus on the essential elements and stages of the English as a Second Language (ESL) lesson plan. Practical considerations such as sequencing, pacing, timing, and multi-level grouping will also be addressed.

GED-RW: Instructional Strategies and Materials for the GED®  Reading and Writing Tests (Formerly GED 100)


The skills required for passing the GED Language Arts Writing and Language Arts-Reading tests are the focus of this three-hour core session. Items for review and discussion will include the following: format and type of skills assessed on both the tests; writing craft; business communications; organization; rubrics; Edited American English; nonfiction documents; vocabulary builders; figurative language; effective teaching strategies; and building reading speed and comprehension.

GED-MSS: Instructional Strategies and Materials for the GED® Mathematics, Science and Social Studies Tests (Formerly GED 101)




The skills required for passing the GED Mathematics, Science, and Social Studies tests are the focus of this three-hour core session. Items for review and discussion will include the following: higher order math skills, calculator use, alternate formats, coordinate planes and grids, visual processing skills, social studies content knowledge, and political cartoons.
GRASP: Guide for Retention and Student Persistence (Formerly MGMT 200) 

This all-day (six-hour) session will help participants to identify the types of students who come to WVABE programs, to understand the characteristics of those who are at-risk, and to discover interventions that can be incorporated into the classroom. Participants will get involved in role-play activities, learn and share ideas, and discover the steps necessary to develop a Retention/Persistence Plan. 

GRASP-IE: Guide for Retention and Student Persistence for Institutional Educators (Alternative title)

Note: There is a different session specifically for Institutional Educators and for other WVABE personnel. The description is the same.

GRASP&ACT: Required Independent Follow-up Core Activity for GRASP 
As a required follow-up to GRASP or GRASP-IE, participants will act on what they learned in the face-to-face session to earn an additional 6 hours of core credit. Participants will examine all aspects of their program and use their AEMIS program data to develop and implement a Retention/ Persistence Plan specific to their own program needs. In addition, they will monitor and evaluate the results of the plan, post this information online to the WVABE Wiki, and submit a request for credit.

GRASP-OPTION: Follow-up Elective Session for GRASP

Participants who complete both the face-to-face GRASP session and the GRASP-ACT follow-up core requirements will have an option to earn additional elective credit AND apply for one hour of non-degree graduate credit by attending a three hour follow-up session in which participants share their plans and experiences with one another. For more information, contact Kathy Hollingsworth, kwinter@access.k12.wv.us or 1-800-257-3723 ext. 201.
INTAKE: WVABE Orientation and Intake Process (formerly PLAN 1)
This three-hour core session is designed for newer WVABE instructors. It examines various intake/enrollment structures, and reviews important elements and procedures of the orientation and intake process for WVABE classes.

INTAKE&ACT: Required Independent Follow-up Core Activity for INTAKE
As a required follow-up to INTAKE, participants will act on what they learned in the face-to-face session to earn additional core credit. They will use case studies from the face-to-face session and also select students from their own classes to use as case studies, prepare and submit intake information and submit a request for credit.

NRS-4U: NRS Goals, Achievements, and Core Measures 
This three-hour core session will focus on how to assist students in successfully setting and attaining both personal and programmatic goals; and how student goals fit into the National Report System (NRS) and with reports to other agency partners. 

NRS-4SPOKES or NRS-4IE: NRS Goals, Achievements, and Core Measures 
Note: There are different sessions for SPOKES personnel, Institutional Educators and other WVABE personnel. The description is the same.

OPT-WIZ: OPT® Intake Procedures and the GED Wizard (formerly GED MGMT 100)

This three-hour core session will provide an overview of the WV GED Policy and the intake process for GED candidates who may or may not want to study in ABE/GED classes. It will also review administration of the GED Official Practice Test (OPT) and the registration process for GED candidates using the GED Wizard. Examples of intake structures to handle OPT assessment will also be provided.

OPT-WIZ-IE: OPT® Intake Procedures and the GED Wizard (formerly GED MGMT 100)

Note: There are different sessions for Institutional Educators and for other WVABE personnel. The description is the same.

ORAL-COMM: Instructional Strategies to Improve Oral Communication Skills (Formerly ESL CURR 200) 

This three-hour core session will demonstrate methods for making spoken language more comprehensible to English as a Second Language (ESL) students, including the use of photos, drawings, and real life items. Techniques for introducing and practicing new words and phrases will be demonstrated. The techniques will include: line dialogs, move and mix, information gap, songs and chants, Total Physical Response (TPR), and sequence stories. 

PLAN: Planning for Intake, Assessment, Goal-Setting and Placement (Formerly ASMT 100) 

This three-hour core session is designed to review assessment and curriculum planning processes used in WVABE classrooms. Specifically, participants will learn how to collect and use assessment data to identify student needs, place them at the appropriate functioning level and plan a program of studies designed to meet their needs. Participants will also review terminology used in the WVABE program. 
PLAN&ACT: Required Independent Follow-up Core Activity for PLAN 
As a required follow-up to PLAN, participants will act on what they learned in the face-to-face session to earn additional core credit. They will use case studies from the face-to-face session and also select students from their own classes to use as case studies, prepare and submit a plan of study for each student, and submit a request for credit.
READ 1: Alphabetics--Phonemic Awareness Training and Phonics Instruction (Formerly LIT 100)

This three-hour core session will offer recent research related to reading acquisition and practical strategies for phonemic awareness training and phonics instruction for low and intermediate level adults.

READ1&ACT: Required Independent Follow-up Core Activity for READ 1
As a required follow-up to READ 1, participants will act on what they learned in the face-to-face session to earn additional core credit. They will select a reading text from their classroom and discuss whether it has all the components necessary for a good reading program. Then they use the template to prepare a lesson plan that includes phonemic awareness and phonics instruction. Finally, they will create an activity for teaching one of the syllable types. Then they will post this information to the WVABE Wiki, and submit a request for credit.
READ 2: Vocabulary Development and Fluency Skills Strategies

This three-hour core session will offer recent research related to reading acquisition, practical strategies for developing vocabulary, and fluency for low, intermediate and advanced readers. It will also offer tips on planning for instruction.

READ2&ACT: Required Independent Follow-up Core Activity for READ 2
As a required follow-up to READ 2, participants will act on what they learned in the face-to-face session to earn additional core credit. They will select a vocabulary graphic organizer to use in a lesson using classroom materials. Additionally, they will use at least one of the oral reading strategies with students. Participants will also construct a lesson plan for vocabulary and fluency activities using a combination of individualized, paired, and group instruction. They will describe and reflect on these activities and post this information online to the WVABE Wiki, and submit a request for credit.
READ 3: Reading Comprehension Strategy Instruction

This three-hour core session will offer recent research related to reading acquisition and practical strategies for developing reading comprehension for intermediate level adult readers.

READ3&ACT: Required Independent Follow-up Core Activity for READ 3

As a required follow-up to READ 3, participants will act on what they learned in the face-to-face session to earn additional core credit. They will select a new reading comprehension strategy and a graphic organizer to try out in their own classroom. In addition, they will describe and reflect on the strategy, post this information online to the WVABE Wiki, and submit a request for credit.

READ-ALT: Literacy West Virginia Basic Tutor Training (Formerly LIT-ALT)
In this 12-hour Literacy West Virginia workshop designed for tutors, participants are trained to assist students at various levels (including beginning literacy level). Sensitivity to adult learners, learning styles, phonemic awareness activities, reading comprehension, the Laubach Way to Reading technique, and language experience approach activities are included in this workshop. WVABE participants can receive core credit for attending this session in place of READ 1 & 2.

SLA: Second Language Acquisition and the Role of Culture in Adult ESL Instruction (Formerly ESL 100)

This three-hour core session focuses on how adults learn a new language, similarities between first and second language learning (both spoken and written), and transfer and interference between first and second languages. Instructors will become aware of cultural differences that impact teaching strategies as well as learner attitudes, interactions, and success in the learning environment.

SLN: Introduction to Learning Disabilities and Other Special Learning Needs (Formerly SLN 100) 

This all day (six-hour) core session will help participants identify the characteristics and needs of adults with learning difficulties and attention disorders; identify information which requires strict confidentiality; use instructional techniques and strategies appropriate for these learners; and understand the process for referral of clients to appropriate professionals for specific assessment, diagnosis, and evaluation services.

TABE: Introduction to the Tests of Adult Basic Education (Formerly ASMT 101-T) 

This three-hour core session will introduce the TABE assessment instrument and address test administration and scoring; preparation of students for the assessment process; NRS procedures for pre- and post-assessment; and accommodating students with disabilities.

TECH: Approved Technology Course (Formerly TECH 100/200)

By completing one of the approved courses (or an approved alternative), participants will improve their knowledge of technology and its integration into their instructional delivery methods. Complete the Request for WVABE Professional Development Credit (Section 11 Appendix) or submit the online form found at https://wvabepd.wufoo.com/forms/request-for-wvabe-pd-credit/. For more information, see TECH Core Credit (Section 11).
TOEFL: Preparing Students for the Test of English as a Foreign Language (Formerly TOEFL 100)

This three-hour core session will introduce the Test Of English as English as a Foreign Language (TOEFL), which many English as a Second Language (ESL) learners are interested in preparing for in order to enter American colleges and universities. Participants will become familiar with: TOEFL and practice test; add-on TOEFL components including the Test of Written English (TWE) and Test of Spoken English (TSE); and materials used to prepare students to take the test, including historical documents, charts, graphs, and problem-solving versus conceptual understanding.

WKEYS: Overview of the WorkKeys® Assessment and Software Preparation Program (Formerly WORK 100)


This three-hour core session focuses on what adult learners need to know to succeed on the ACT WorkKeys employment system assessments and how KeyTrain® software can assist in the learning process. Participants will explore skill areas covered by the WorkKeys tests; interpret WorkKeys test scores; learn how to assist students improve their work-based skills; and make connections between test scores and job success.

WKEYS&ACT: Required Independent Follow-up Core Activity for WKEYS
As a required follow-up to the Overview of WorkKeys and Software Preparation Program, participants will act on what they learned in the face-to-face session to earn additional core credit. Participants will select students from their own classes to use as case studies, prepare and submit a career-related plan of study for each student, and provide evidence of using WorkKeys preparation software (such as KeyTrain®) with current students. In addition, they will describe and reflect on the activities, post this information online through the WVABE Wiki, and submit a request for credit.

WORK-CERT: Ready to Work Certification Training (Formerly WORK 200)
 

This three-hour core session is designed to assist instructors in integrating work-related skills into the curriculum. Participants will review the rationale for a work-based certificate and the components of the SPOKES/HTGR training; understand criteria for issuing the different levels of certificates; assess documentation packets to determine what certificates participants should be awarded; and become certified to issue Ready to Work Certificates for eligible students.

WORK-CERT&ACT: Required Independent Follow-up Core Activity for WORK-CERT

As a required follow-up to Ready to Work Certification Training, participants will act on what they learned in the face-to-face session to earn additional core credit. They will complete the Ready to Work Certificate packets for several different types of individuals who have completed all the necessary requirements. In addition, they will describe and reflect on the activities, post this information online through the WVABE Wiki, and submit a request for credit.

